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PROTOCOL OF INTERNSHIP PRACTICE FORM
TO WHOM IT MAY CONCERN
Article 1 

This protocol is signed between ………………………………………………….. and University of Gaziantep (GAÜN) on   ….. /….. / 20… date.

CONTENTS 
Article 2 

This protocol contains the rules and regulations concerning intern who is student of GAÜN and has completed the actual courses and is to undergo an Intern Practice in private or public sector for effective experience.
EFFECTIVENESS
Article 3 

The laws of this protocol are valid from the signed date. To cancel the protocol by any of the two parties, a notice should be given two months prior to the commencement of the academic semester.
DURATION
Article 4 

The duration of this intern education is one semester for each student.
THE APPLIED EDUCATION UNDER THE WORKING PERIOD IN INSTITUTION OR FIRM
Article 5 

Intern is to engage in this programme after he/she has successfully completed the compulsory courses in the department and faculty program.
THE QUOTAS FOR NEXT WORKING PERIOD IN INSTITUTION OR FIRM
Article 6 

The institution or firm should provide the quota needed for the internship practice when signing the protocol.

THE PROGRAM COORDINATORS AND PERSONELS
Article 7 

In the institution or firm, the person in charge is the head of the institution. In GAÜN, the unit in charge of the program is İntörn Takip Kurulu (İTAK). Anything concerning with this program is carried out by the related persons or bodies.
The applied internship practice is governed by the İTAK, students and firms signed laws which was provided by this protocol. The agreement is supplement of this protocol.
SELECTION OF STUDENT AND CONTROL
Article 8
Academic achievements, transcripts and personal Information provided in electronic format should be submitted to whom it may concern.
Also, the firm/establishment/organization signing the protocol of the internship program by ITAK, should provide an electronic information database containing the name, address, manufacturing services and cooperate identities of the firm/establishment/organization
The planning and control of all activities which concern internship practice is mutually conducted by institution/workplace responsible and student supervisor.

This responsibility is applied with GAUN INTERN DIRECTIVES (GAÜN İNTORN YÖNERGESİ).
THE RESPONSIBILITIES OF INTERN AND COMPANIES IN JOINT EDUCATIONAL PERIOD
Article 9 

The Intern has to obey the rules and regulations of the institution or firm which is acceptable under this program. 
Handling all activities and responsibilities are recorded and failure to fulfill them may consider the course unsuccessful.

Firms or institutions are to help increase the intern’s knowledge, information and experience and to submit a summarized report about the intern to ITAK.
Payment of intern is left for the institution to decide.
THE STUDENTS RIGHT IN JOINT EDUCATIONAL PERIOD
Article 10 

a. The social services (transportation, food etc.) are expected to be provided, but intern cannot benefit from legal right or collective signed helps.
b. According to law number 5510, GAUN is responsible for the provision of necessary work accident and Health Insurance.
PROTECTION OF PRIVATE INFORMATION AND PATENTS
Article 11 

The intern and supervisor should accept and state that they will protect all trade secrets and private documents they received.

Student, supervisor and ITAK which practice in any level of working, researching and Industrial application in internship practice should accept and state the following:
a) Will not disclose any Information.
b) Will not disclose any information concerning the institution to any third party.
c) Will submit all note, records (band, disk, diskette, CD, video etc.) and any document which they used and control during the Education.
d) They will not work in institution or firm that are competitors to the worked firm that deal with same products during, after or while leaving the internship practice.
accepted and declared.

RESPONSIBILITIES FOR PROTECTION OF PRIVATE INFORMATION AND PATENTS
Article 12 

GAÜN İTAK;
a) responsible for the application of Article 11 by forwarding all necessary information to the people concern and supplement the written agreement.

b) accepts and states that the information gotten during applied engineering education to be used for reports or publication of any kind, demands permission from the firm.
……………………………………………………… INSTITITION/COMPANY IN COLLABORATION WITH UNIVERSITY OF GAZIANTEP (GAUN) ACCEPTS AND STIPULATES COOPERATION OF INTERNSHIP PRACTICE WITH THIS PROTOCOL.

	INSTITUTION/ESTABLISHMENT/FIRM 
 (Cachet/Signature)
	Prof. Dr. Mustafa BAYRAM
Dean of Engineering
University of Gaziantep 
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